sd-Eor.Rals 520086 =0
REPORTS INVENTORY ° .
DDS/OF+004
PREFARE [N DUPLICATE
le TITLE OF REPORT (1F a fill=in report include Form No.) 2, TYPE | X [STATISTICAL
Report of Records Destroyed REngT HARRATIVE
MACH I NE=NAGE LISTING
PERSONNEL TRAINING ADMIN, GENERAL
3e FUNGT IONAL AREA LOGISTICS SECURITY OTHER (specify)
HEDICAL FINANGE X1 _Records Management

4o NO. OF COPIES PRZPARED [5¢ FREQUENGY (weekly, monthly, quarterly, etce] [G. DISTRIBUTION (No, of components not
number of copies

2 Quarterly >
7+ FORUAT (memorandum, form|8s ADP PROGESS |NG 9 DIRECTIVE AUTHORITY REZUIRING REPORT
computer print-out, etc
P p ’ ) YES |IF YES GIVE ADP PROCESSING NO, OFI 52
Memorandum x |NO
10a PREPARING COMPONENT (include lowest level Ile FEEDER REPORTS (State total number and identify by Title,
contributing information to report) Form Nos, or nomenclatures. Attach seperate sheet [ necessary.)

Reports from Divisions and Staffs of the
Office of Finance

Office of Finance

12, COST FACTORS

A, MANUAL' PREPARATION,_AN_D_B..ESIIEM ICOS'[‘S

[
n HOURLY HOURS PER COST PER TINES
GRADE RATE X “geporr  ®  report X prepamco = COST PER YEAR
Consoliddtion of all dptailed formls attached. $ 352.06

B. COSTS OF COMPUTER PRODUCED REPQRTS

TOTAL COSTS PER YEAR $ 352.06

13« COWPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in addition to directive or authority cited in item 9)o IF KNOWN,
INGLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT,

Overall Agency requirement which is part of our Records Management Program.

1. FUTURE GOALS

GOAL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
RETAIN AS IS [X ] OTHER (expiain)Future is dependent upon MAN=HOURS DOLLARS
CHANGE Agency policy.

DISCONT INUE
164 DATE OF INVENTORY 17« NAME AND TITLE OF PERSON FURNISHING INFORMATION 184 EXTENSION
Approved For Release 2006/11/13 : CIA-RDP75-00399R000100100006-0

FORM )2 ClassiTication I

a_7n (29«36-43)




Approved For Relealse 200611%5&5(5‘IBRDP75-(JO399R0001001QQ006-0

CORTROL WO,
REPORTS INVENTORY
PREPARE IN DUPLICATE

T+ TITLE OF REPORT (If a fill=in report inciude Form Nos) 2, TYPE | X [sTATISTICAL
\ . . OF .
Destruction of Material REPORT HARRATIVE
HACHINE=NAKE LISTING

PERSONNEL TRAINING ADMIN. GENERAL
3¢ FUNCTIONAL AREA LOGISTICS SECURITY OTHER (specify)
HEDICAL X | FINANGE

%o NO. OF COPIES PRZPARED |5e FREQUENCY (weckly, monthly, quirterly, etce) |G» DISTRIBUTION (No, of components not

number of coples

4 Quarterly 1
7+ FORWAT (memorandum, form[8s ADP PROCESSING 9. DIRECTIVE AUTHORITY REQUIRING REPORT
computer printeout, etc) YES |IF YES GIVE ADP PROGESSING NO. OFI 52
Metmorandum X _INO

10, PREPARING COMPONENT (include lowest level

1o FEEDER REPORTS (State total number and identify by Title,
contributing information to report)

Form Noe, or nomenclature. Attach sepurate sheet I necessary.

C&L Branches and Chief, C&L Div.

12, COST FACTORS
mmmmmcosm
HOURLY HOURS PER COST PER TINMES -

GRADE RATE X jeporr  ®  ReporT X PREPARED COST PER YEAR
GS-07 $4, 41 1 $4. 41 4 $17.64
GS-05 3.25 1 3.25 4 13. 00
GS-13 9,13 1 9.13 4 36.52
Gs-12 8. 64 1 8.64 4 34. 56
GS-04 2.81 1/4 .71 4 2.84
GS-09 5.23 1 5.23 4 20.92
GS-06 4,21 1 4,21 4 16. 84
GS-07 4,54 1 4,54 4 18.16
GS-08 4.88 1 4,88 4 19. 52
GS-05 3,78 1/4 .95 4 3.78

$183.78
TOTAL COSTS PER YEAR $ 183,78

13+ COMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in addition to directive or authority cited in item 9)e IF KNOWN,
INGLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT »

January 1958

Report volume of records destroyed according to Records Control Schedule.

Ui, FUTURE GOALS

OAL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS

X | RETAIN AS 18 ] ] 0THER (explain) HAN=HOURS DOLLARS

CHANGE

DISCONT INUE

16 DATE OF INVENTORY 17, NAME AND TITLE OF PERSON FURNISHING INFORMATION

Approved For Release 2006/11/13 : CIA-RDP75-00399R000100100006-0
~e s GET

184 EXTENSION

CORM % 1m | ClassiTigation | (29-36-43)




Approved For E

PREPARE IN DUPLICATE

REPORTS INVENTORY

le TITLE OF REPORT (if a fill=in report include Forn Nos)

3¢ FUNCTIONAL AREA

2. TYPE | XX |STATISTICAL
. s OF HARRAT I VE
Quarterly Report--Records Disposition REPORT
HACHINE=NAME_LISTING
PERSONNEL TRAINING ADMIN, GENERAL
LOGISTICS SECURITY OTHER (specify)
HEDICAL F INANGE X Recoxrds

4, NO, OF COPIES PRCPARED
4

5o FREQUENCY (weckly, monthly, quarterly, etc.)

Quarterly

be DISTRIBUTION }No. of components not
number of coples

1

7o FORMAT (memorandum, form
conputer print=out, etc)

Memorandum

8. ADP PROCESSING

| 9¢ DIRECTIVE AUTHORITY REQUIRING REPORT

YES

X {NO

IF YES GIVE ADP PROCESSING NO,

OF1-52

10s PREPARING COMPONENT (include lowest level
contributing information to report

11e FEEDER REPORTS (State total number and identify by Title,
Form Moe, or nomenclature.

Attach sepurate sheet {f necessary.

PSAD
12, COST FACTORS
A, MANUAL PREPARATIQN'_AN.D_B.EIEW lCOS'{‘S
HOURLY HOURS PER 00T PER Tives L
GRADE RATE HEPORT REPORT X PREPARED = COST PER YEAR
GS-07 $ 4, 41 4 $17. 64 4 $ 70. 56
B. COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR

$ 70.56

13

o LETE DETAILED JUSTIFIGATION FOR THIS REPORT (in additlon to directive or authority cited in item 9).
INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.,

IF KNOWN,

i,

FUTURE GOALS

GOAL PROPOSED BY COMPONENT FOR THIS REPORT

ESTIMATED SAVINGS

< | RETAIN AS 18 OTHER (explain) HAN-HOURS DOLLARS
CHANGE
DISCONT INUE _
16« DATE OF INVENTORY 17 NAME AND TITLE OF PERSON FURKISHING INFORMATEON i8¢ EXTEMSION
Approved For Release 2006/11/13 : CIA-RDP75-00399R000100100006-0
FORM 11,2 | _plapsiiicagion (22-36~43)




PREPARE IN DUPLICATE

Approved For Relelse ngagfﬂ%?;%LIMRDEZQ-LQQQQ Wﬁ-n

REPORTS INVENTORY

25X1

Te TITLE OF REPORT (if a fill=In report include Form Noe) 2, TYPE Y|STATISTICAL
Destruction Report RE%RT HARRATLVE
HAGHINE=NAYE LISTING
PERSONNEL TRAINING ADMIN, GENERAL
34 FUNGTIONAL AREA LOGISTICS SECURITY OTHER (specify)
MEDICAL X | FINANGE

%o NO., OF COPIES FREPARED ]5e FREQUENCY {weckly, monthly, quarterly, etce) |be DISTRIBUTION (No, of components not

number of copies

3 Quarterly 1
7o FORMAT {memorandum, form|8e ADP PROGESS ING 9« DIRECTIVE AUTHORITY REQUIRING REPORT
computer print-out, etc) YES |IF YES GIVE ADP PROCESSING NO.
Memorandum X[no OF1=52

10, PREPARING GCOMPOHENT (include lowest level
contributing information to report

All Branches of C&TD

11e FEEDER REPORTS (State total number and identify by Title,
Form No., or nomenclature. Attach sepurate sheet 1f necessary.

C&TD
12, COST FACTORS
| L_MNWIMWPOSE
HOURLY HOURS PER 60ST PER TiMes L
GRADE RATE REPORT ~~ ®  REPORT X PREPARED © COST PER YEAR
GS-08 $4.70 3 $14.10 4 $ 56.40

B. COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR $ 56. 40

13+ COWPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in addition to directive or authority cited in item 9)e
INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.

Agency poliecy - OFI 52.

IF KNOWN,

;. FUTURE GOALS

OAL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
X | RETAIN AS IS | ] OTHER (explain) HAN=HOURS DOLLARS
CHANGE
DISCONT INUE _
16. DATE OF INVENTORY 170 rg\rf AND TITLE OF PERSON FURNISHING INFORMATION 184 EXTENSION
Approved For Release 2006/11/13 : CIA-RDP75-00399R000100100006-0
‘ U enCT
EAOM <« A | Classyfreazidn | ‘ (22=36-43)



PREPARE |N QUPLICATE

| SECRET l
Approved F 16 n Wc

REPORTS INVENTORY

INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT

Another cog in the Records Management Program.

1o TITLE OF REPORT (if a fill=in report incliude Form Nos) 2, TYPE | X |STATISTICAL
OF s
Volume of Records Destroyed REPORT HARRATIVE
HACHINE=NAKZE LISTING
PERSONNEL TRAINING ADMUIN. GENERAL
3¢ FUNCT IONAL AREA LOGISTICS SECURITY OTHER (specify)
MEDICAL X | FINANGE
4. NO. OF GOPIEG PRCPARED |5e FREQUENCY ({weckly, monthiy, quarterly, etce) |b. DISTRIBUTION (No, of components not
number of coples
4 Quarterly 1
7o FORMAT (memorandum, form|Bs ADP PROGESS ING 9» DIRECTIVE AUTHORITY REQUIRING REPORT
computer print-out, etc) YES |IF YES GIVE ADP PROGESSING NO.
Memorandum X NO Records Control SCH 31-69
10. PREPARING COMPONENT (include lowest level 1o FEEDER REPORTS (State total number and identify by Title,
contributing information to report Form Mo., or nomenclatures Attach sepurate sheet If necessary.
Individual Oral from Employees
12, COST FACTORS
£LL__i1AIﬂLAITJ2BEH2Aih&IJIIerﬂlD_IlEELIEEd F(MSTS
HOURLY HOURS PER COST PER T1MES -
GRADE RATE REPORT ™  REPORT X  PREPARED = GOST PER YEAR
GS-07 $3. 89 1 $3.89 4 $15. 56
B. COSTS OF COMPUTER PRODUCED REPORTS
TOTAL COSTS PER YEAR $15. 56
13, COMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)e IF KNOWN,

WHO ESTABLISHED REQUUIREMENT.

.

FUTURE GOALS

X

RETAIN AS 1§

CHANGE

DISCONT I NUE

GOAL PROPOSED BY COMPONENT FOR THIS REPORT
| | OTHER (explain)

ESTIMATED SAVINGS
HAN=HOURS DOLLARS

16, DATE OF INVENTORY

Ap

17. NAME AND TITLE OF PERSON FURNISHING INFORMATION
oved For Release 2006/11/13 : CIA-RDP75-00399R000100100006-0

18 EXTENSION

FORM 1.

clam I

(22=36-43)



| SEGRET |
Approved For Releask 2006/f171% ticih -00399R000100100006-0
CONTROL NOQ.

REPORTS INVENTORY
PREPARE N DUPLICATE

le TITLE OF REPORT (if a fill=in report inciude Form Noe) 2, TYPE | XX |sTatisTicAL
oF NARRAT IVE
Report of Records Destroyed REPORT
{AGHINE=NAKE LISTING
PERSONNEL TRAINING ADMIN, GENERAL |
3¢ FUNCTIONAL AREA LOGISTICS SECURITY OTHER (specify)
HEDIGAL X | FINANGE

4e ND., OF COPIES PRCPARED |5e FREQUENGY {weckly, monthly, quarterly, etce] [5. DISTRIBUTION (No, of components not
number of copies

2 Quarterly
2
7e FORUAT (memorandum, form|Be ADP PROCE3S ING 9 DIRECT{VE AUTHORITY REQUIRING REPORT
computer print=out, etc) YES IIF YES GIVE AOP PROGESSING NO. OFI 52
Mermorandum NO
10. PREPARING COMPONENT (include lowest level 1. FEEDER REPORTS (State total number and identify by Title,
contributing information to report) Form tlos, or nomenclature. Attach sepurate sheet if necessary.
S&AS/Accts. Div. Individual Sections Reports
12, COST FACTORS
' A. MANUAL' .PREP.A.R.A.TION’ AND REVIEW lCC)S"[‘S
HOURLY HOURS PER 805T PER TIMES M
GRADE RATE X peporr ®  REPORT X PREPARED COST PER VEAR
GS-04 $2.81 3/10% $1.40 4 $ 9.60
* Preparing and typing
B.  COSTS OF COMPUIER PRODUCED REPORTS ]
TOTAL COSTS PER YEAR $9.60

13« COMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)e IF KNOWN,
INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT,

Records management requirement.

;. FUTURE GOALS

GOAL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
X | rerain as IS | ] OTHER (explain) MAN=HOURS DOLLARS
CHANGE
DISCONT INUE
160 DATE OF INVENTORY 17« NAME AND TITLE OF PERSON FURNISHING INFORMATION 184 EXTENSION
Approved For Release 2006/11/13 : CIA-RDP75-00399R000100100006-0

FORM 1},2 | Glassizigacion | (2922642



Approved For Releal

SECRE

PREPARE (N DUPLICATE

REPORTS INVENTORY

e 20060114381 i GHACRDP75-00399

.I..
L RO%QHl :!0010Q. 006-0 )

Reports of Records Destroyed

Te TITLE OF REPORT (i @ fill=In report include Form Nos)

2, TYPE | X |STATISTICAL
OF
REPORT NARRATIVE
WMACHINE=NAE LISTING

computer print=out, etc)

Memorandum

YES

X N0

IF YES GIVE ADP PROCESSING NO.

PERSONNEL TRAINING ADMIN. GENERAL
3¢ FUNGT IONAL AREA LOGISTICS SEGURITY OTHER (specify)
WEDICAL X | FINANGE
8. NO, OF COPIES PAEPARED |5e FREQUENCY {weckly, monthly, quarterly, etce) |G+ DISTRIBUTION (No, of components not
number of copies
2 Quarterly 1
7e FORUAT (memorandum, form|8. ADP PROGESSING 9« DIRECTIVE AUTHORITY REQUIRING REPORT

contributing information

10 PREPARING COMPONENT (include lowest level

to report

Monetary Division

ile FEEDER REPORTS (State total number and identify by Title,

Form loe., or nomenclature. Attach sepeurate sheet If necessary.

12, COST FACTORS
' A, MANUAL PREPARATTION AND REVIEW CQOSTS . _ ]
. HOURLY HOURS PER 60T PER TIvEs )
GRADE RATE X “geport REPORT PREPARED = GOST PER YEAR
GS-07 $3.89 1/2 $1,94 4 $7.76
B., COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR

$7.76

13. GOMPLETE DETAILED JUSTIFIGATION FOR THIS REPORT (in additlon to directlve or authority cited in item 9)s IF KNOWN,

INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.

Agency Requirement

1.,

FUTURE GOALS

GOAL PROPOSED BY COMPONENT FOR THIS REPORT

ESTIMATED SAVINGS

X | RETAIN AS IS [__loTHeR (explain) MAN=HOURS DOLLARS
CHANGE
0ISCONT INUE -0- -0-

16s DATE OF INVENTORY

17« NAME AND TITLE OF PERSON FURNISHING INFORMATION

Approved For Release 2006/11/13 : CIA-RDP75-00399R000100100006-0

18o EXTENSION |

FORM 9v)1.»

, G 5 nssﬁnﬂ g I.H on

{29236o42)



25X1

APPFOVMMMNW

REPORTS INVENTORY

PREPARE {N DUPLICATE

Records Destroyed

le TITLE OF REPORT (if a fill=in report include Form Nos )

2. TYPE |X |STATISTICAL
OF HARRAT I VE

REPORT
HACHINE=NAIE LISTING

3e

FUNCT IONAL AREA

PERSONNEL TRAINING ADMIN., GENERAL
LOGISTICS SECURITY OTHER (specify)
MEDICAL F INANGE X Records

% NO. OF GOPIES PACPARED |Ge FREQUENCY {weckly, monthly, quarterly, etce) |oo DISTRIBUTION (No, of components not
number of copies
2 Quarterly 5
7o FORMAT (memorandum, form|B8e ADP PROCESS NG 9, DIRECTIVE AUTHORITY REQUIRING REPORT
computer print-out, etc) YES [IF YES GIVE ADP PROCESSING NO. OFI 52
Me mo randuim X |ne
10 PREPARING COMPONENT (include lowest level I1o FEEDER REPORTS (State total number and identify by Title,
contributing information to report) Form Mo, or nomenclotures Attach sepuzrate sheet if necessary.)
OF [Registry
12, COST FACTORS
' A, MANUAHIBEEARAIIONT.ANJLBFMPOSTS
HOURLY HOURS PER COST PER TIHES -
GRADE RATE REPORT =~ =  REPORT X PREPARED © GOST PER YEAR
GS-07 $4.28 1/4 $ 1.07 4 $ 4.28
B. COSTS OF COMPUTER PRODUCED REPORTS ]
TOTAL COSTS PER YEAR $ 4,28

13« COMPLETE DETAILED JUSTIFI
INCLUDE DATE REPORT WAS FIRST STARTED

CATION FOR THIS REPORT (im sddition to directive or authority cited In item 9) IF KNOWN,
AND COMPONENT WHO ESTABLISHED REQUIREMENT,

1. FUTURE GOALS

0AL PROPOSED BY GOMPONENT FOR THIS REPORT ESTIMATED SAVINGS
RETAIN AS 1S OTHER (explain) These quarterly reports are HAN=HOURS DOLLARS
CHANGE used to compile and report to the CIA Records 25X
DISCONT [NUE office an apnual report of records destroyed.

16. DATE OF INVENTORY 7 TITLE OF PERSON FURNISHING INFORMATION I8¢ EXTENSION
29 Sept 1c)_{%pp rO\}fd For Release 2006/11/13 : (:I%I?Byﬁf@éaggﬁqpommoooos_o

FORM 11.9 | Fpsaiijegtion | (22~36-43)




25X1

i

Approv 9pRe1ge00s-o
3 L]

REPORTS INVENTORY
PREPARE IN DUPLICATE
Te TITLE OF REPORT (I a fill=in report include Form No.) 2, TYPE | X [STATISTICAL

, oF .
Volume Report of Records Destroyed REPORT HARRATIVE
HACHINE=NAME LISTING

PERSONNEL TRAINING ADUIN, GENERAL
34 FUNCT IONAL AREA LOGISTICS SECURITY OTHER (specify)

MEDICAL F I NANGE X Admin.

4o NO, OF COPIES PREPARED
4

5 FREQUENGY (weckly, monthly, quarterly, etce)

Quarterly

L. DISTRIBUTION (No, of components not

number of coples

2

7¢ FORWAT (memorandum, fo

Memorandum

computer print-out, etc)

rmn

8+ ADP PROCESSING

YES
X |NO

IF YES GIVE ADP PROCESSING NO.

9. DIRECTIVE AUTHORITY REQUIRING REPORT

OFI No. 52, Revised

10« PREPARING COMPONENT (include lowest level
contributing information to report)

1o FEEDER REPORTS (State total number and identify by Title,

Form toa., or nomenclature.

Attach sepzrute sheet If necessary.

PPS Reports from PPS Staff Members

12, COST FACTORS

| A. MANUAL| PREPARATION'_AND_B.E.YIEMLICOSTS
HOURLY HOURS PER COST PER TINES L
GRADE RATE X “geport report X pREPARED = GOST PER YEAR
GS-07 $ 4.15 1/4 $1,03 4 $4.12
B. COSTS OF COMPUTER PRODUCED REPORTS
TOTAL COSTS PER YEAR $4:12

136

OFI 52, revised, dated 20 June 1969,

Other information unknown

COMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)e IF KNOWN,
INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT .

.

FUTURE GOALS

OAL PROPOSED BY COMPONENT
RETAIN AS 1S
CHANGE

DISCONT INUE

FOR THIS REPORT

[::::‘OTHER (explain)

ESTIMATED SAVINGS

HAN=HOURS

DOLLARS

16 DATE OF |NVENTORY
A
23 Sept., 197

roved F

17« NAME AND TITLE OF PERSON FURNISHING INFORMATION

for Release 2006/ T171T3 ] 8%%%’75-00399R0001 00100006-0

FORM 1],2

184 EXTENSION
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o1
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